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EMPLOYMENT OR PERSONAL SERVICES CONTRACT

THE FIRST PARTY _____________________________________________, Chancellor of the University of  Puerto Rico Río Piedras Campus.

And THE SECOND PARTY __________________________________ resident of _________________________ of legal age, whose Social Security Number or individual-account  number assigned by the Treasury Department is _____________________________________.

BOTH PARTIES agree upon the present contract according to the following clauses:

1.
THE FIRST PARTY, in the exercise of the authority and powers granted to him/her by Article 1, Act No. 1, Law of the University of  Puerto Rico, approved on January 20,  1966, hereby contracts the services of the SECOND PARTY so that he/she performs the following duties in the College and Department of _________________________, or in the Dean's Office, Office of _____________________________.

2.
The present contract is awarded for the term comprised from ______________, 19___ to __________, 19___

3.
A.   BOTH PARTIES agree that, for the services rendered, the SECOND PARTY shall receive from the University of Puerto Rico a payment of $________ [ ] per hour/[ ] monthly,/[ ] periodically/[ ] for the term of the contract, to be charged to the following account(s):  $_____________ from account __________________ and $____________ from account _________________



VISITING PROFESSORS OR LECTURERS


B.
In addition to his/her salary, the second party shall receive a maximum amount of  $___________ to cover additional  expenses, payable upon the presentation of written evidence of expenses incurred. 

Specify (additional expenses):

4.
THE SECOND PARTY accepts and agrees that he/she shall work _________ hours per week/during the term of the contract, which is equivalent to a [ ]  part-time/[ ] full-time workload.

5.
THE SECOND PARTY agrees to record his/her attendance at work according to the rules established for the purpose.

THE SECOND PARTY [ ] shall accumulate/[ ] shall not accumulate ordinary leave, [ ] shall  accumulate/[ ] shall not accumulate sick leave. The accumulation of ordinary leave and  sick leave shall be regulated by the provisions stated in the instructions on the back of this document.

The employee shall accumulate       days or       hours of ordinary leave which he/she shall use while the contract is still in force, during the month(s) of                     . This benefit shall be affected by absences that change the amount of accumulated leave.

6.
THE SECOND PARTY [ ] is eligible/[ ] is not eligible for an exemption from payment of student enrollment. This benefit is subject to the provisions  stated in the instructions on the back of this document.

7.
Uniform Contracting Standards (Complete the Appendix to Employment or Personal Services Contract and attach it to this contract.)

The clauses required by Circular 95-07, Second Amendment (80-564B) of the President of the University of Puerto Rico, stated within the Appendix shall be incorporated into the contract and shall apply to it in all that may be relevant.

8,
The SECOND PARTY accepts that the deductions required by law will be applied to his/her wages.

9.
Any of the two parties may terminate this contract by sending a written notice to the other party, thirty (30) calendar days in advance, excluding the teaching staff which may not terminate the contract while it is still in force, except under extraordinary circumstances.

10.
The contract shall be subject to and interpreted according to the laws of the Commonwealth of Puerto Rico.

In conformity with the abovestated, BOTH PARTIES sign this contract and put their initials on all the pages of the Appendix; in the city San  Juan, Puerto  Rico on _______________, 19___ (To be completed in the Chancellor’s Office).

____________________________________



SECOND PARTY
CHANCELLOR


                                                Equal Employment Opportunity Employer M/W/V/D


[ ] Personal Services


[ ] Employment
UNIVERSITY OF PUERTO RICO

Río Piedras Campus

APPENDIX TO EMPLOYMENT OR PERSONAL SERVICES CONTRACT

________________________________
__________________________


Name 
Social Security

________________________

Period
A. STATEMENT OF NOT RECEIVING PAYMENT OR COMPENSATION FOR PERSONAL SERVICES RENDERED TO ANOTHER AGENCY. 

The SECOND PARTY certifies that he or she does not occupy a regular or on trust position in any of the instrumentalities of the Commonwealth of Puerto Rico and that he or she does not receive payment or compensation for services rendered as a regular employee or under a professional services contract with any instrumentality of the Commonwealth of Puerto Rico, except in the cases expressly authorized by law. 

The SECOND PARTY certifies that he or she is not rendering services to any municipality of the Commonwealth of Puerto Rico. The SECOND PARTY accepts that if he or she is employed by a government agency he or she will not render services to the University, until having obtained the proper authorization by the corresponding nominating authority of said agency, pursuant to Law  100 of June 27, 1956. If the SECOND PARTY certifies that he or she has a contract with another instrumentality of the Commonwealth of Puerto Rico, duly authorized by law, he or she guarantees that there is no incompatibility between both contracts. 

The last time that the SECOND PARTY worked for an entity or instrumentality of the government was on :_______________________________

Date

B. CLAUSE REGARDING INCOME TAX

CHECK THE APPROPRIATE ALTERNATIVE.

1. When the SECOND PARTY has been under the obligation to file income tax in Puerto Rico.

[ ] The SECOND PARTY certifies and guarantees that at the time of signing this employment or personal services contract he or she has filed his or her income tax return for the last five years prior to this employment or personal services contract, and does not owe income tax to the Commonwealth of Puerto Rico, or has agreed to a payment plan, and is complying with its terms and conditions. The SECOND PARTY expressly recognizes that this is an essential condition for the present employment or personal services contract, and if the foregoing certification were not accurate in whole or in part, this would be sufficient cause for the FIRST PARTY to interpret the employment or personal services contract as invalid, and the SECOND PARTY will have to reimburse the FIRST PARTY the sum of all monies received under this employment or personal services contract.

2. When the SECOND PARTY is under no obligation to file Income Tax Returns.

[  ] If during all or part of the five (5) years period, for reasons provided by the 1994 Puerto  

       Rico Internal Revenue Code , as amended, the SECOND PARTY was under no obligation 


        file an Income Tax Return, he or she shall submit a Sworn Statemente.  Said document 













       shall state the reasons  why there was no obligation to file a Return.  This statement will 



        be subject to penalities under perjury, according to how this crime is classified in the  









































     Penal  Code.  The Sworn Statement shall become part of the contract. 
APPENDIX TO EMPLOYMENT OR PERSONAL SERVICES CONTRACT

 __________________________



Name

___________________________

Social Security

           3.When the SECOND PARTY is a business owner or has employees under his or her charge.

[ ]
The SECOND PARTY certifies and guarantees that at the time of signing this contract he or she has paid Unemployment, Temporal Disability and Drivers Social Security Taxes, whichever applies; or has agreed to a payment plan and is complying with its terms and conditions (proof that payments are up to date must be presented) or certifies that he or she is not registered as an employer, having therefore no outstanding debts.

4. When the employment or personal services contract exceeds the amount of sixteen thousand dollars ($16,000) per tax year.

[ ]
The SECOND PARTY shall submit the following certifications as a condition to award the employment or personal services contract, give evidence of a Payment Plan or process an application.

___  a. Certification of Filing Tax Returns - Form SC-2888, issued by the Treasury Department, Internal Revenue Service.

___  b. Certification of Outstanding Debts - Form SC-6096, issued by the Treasury Department, Internal Revenue Service.

___  c. Certification of Outstanding Debts, issued by the Municipal Revenue Collection Center (CRIM-Spanish acronym)

It is expressly recognized that this is an essential condition for the present employment or personal services contract, and if the foregoing certifications were not accurate in whole or in part, it will be sufficient cause for the FIRST PARTY to interpret the employment or personal services contract as invalid and the SECOND PARTY will have to reimburse the FIRST PARTY the sum of all monies received under said employment or personal services contract.

If the Certifications of Outstanding Debts reflect that the SECOND PARTY has a tax debt, but that said debt is in the process of being revised or adjusted by request of the SECOND PARTY, the SECOND PARTY will, during the process of undersigning the employment or personal services contract, state it in writing, certifying that if the revision or adjustment does not proceed, he or she promises to cancel the debt by means of withholdings made to the payments which he or she has the right to receive once the employment or personal services contract is awarded.

The SECOND PARTY will have the obligation to inform the FIRST PARTY quarterly of the progress of the revision or adjustment or if said revision or adjustment has been denied.

When the SECOND PARTY is unable to submit the required certifications, he or she may submit a copy of the Request for Certification form, duly stamped by the agency that is processing the request. The SECOND PARTY promises to submit the required certifications within sixty (60) days, from the date in which the employment or personal services contract is formalized.

The FIRST PARTY may cancel the employment or personal services contract immediately if the certifications state that the SECOND PARTY has not filed returns for the five (5) tax years prior to the formalization of the employment or personal services contract. If the SECOND PARTY has a tax debt and does not have a payment plan, he or she may continue to render services, if and only if the original employment or personal services contract is amended to include a clause in which the SECOND PARTY accepts and authorizes withholdings for the total amount of the debt from the income generated by the contract. If the SECOND PARTY does not agree the employment or personal services contract will be cancelled immediately.
C. INCOME TAX WITHHOLDING CLAUSE FOR FOREIGNERS OR NONRESIDENTS

            CHECK THE APPROPRIATE ALTERNATIVE

a. 
Nonresident
[ ]
The SECOND PARTY, who is a nonresident individual or which is a foreign corporation or partnership, promises to pay the government of the Commonwealth of Puerto Rico taxes for any employment or concept of earnings, benefits and annual or periodic income that he or she receives as compensation for services rendered by virtue of the present contract. The FIRST PARTY shall withhold and deduct, at the source, the corresponding percentage of 
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 __________________________



Name

___________________________

Social Security

income taxes established in Sections 1147 and 1150 of the 1994 Puerto Rico Internal

Revenue    Code: twenty-nine percent (29%) if the SECOND PARTY is a foreigner or 

a foreign corporation or partnership, and twenty  percent (20%) if the SECOND PARTY 

is a citizen of the United States.

b. Nonresident Citizen of the United States
[ ]
The SECOND PARTY, who is a citizen of the United States, may submit to the FIRST PARTY form AS 2732 properly filled-out and the FIRST PARTY shall make withholdings from the total amount of payments for services rendered in excess of $1,300 or 3,300, whichever applies.

The withholdings referred to in this clause shall not be made when all services are rendered outside of the jurisdiction of Puerto Rico. If for any reason the SECOND PARTY has to render said services, in whole or in part, in Puerto Rico, the SECOND PARTY shall notify it to the FIRST PARTY so that the FIRST PARTY may proceed to make the corresponding withholdings, as established by law.

D. INEXISTENCE OF CONFLICT OF INTEREST CLAUSE

The SECOND PARTY recognizes that in fulfilling his or her responsibilities under this employment or personal services contract he or she promises complete loyalty to the FIRST PARTY, which includes not having interests which are adverse to the University of Puerto Rico. These adverse interests include representing clients that have or might have conflicting interests with the contracting part. This promise also includes, the ongoing responsibility of transmitting to the FIRST PARTY all the circumstances of the SECOND PARTY’s relationship with clients and third persons and any interest that may influence the agency when awarding the present employment o personal services contract or during the contract’s life.

The SECOND PARTY represents conflicting interests when, in benefit of a client, it is his or her duty to promote what he or she should be opposed to when fulfilling his or her obligations for a prior, current or potential client. It also represents conflicts of interests when, the SECOND PARTY’s conduct is described as such in the known ethical standards of his or her profession or in the laws and regulations of the Commonwealth of Puerto Rico.

The SECOND PARTY recognizes the FIRST PARTY’s power to supervise the observance of the prohibitions contained herein. If it is believed that adverse interest with the contracting party exist or have existed, the FIRST PARTY will notify the SECOND PARTY, in writing, of its findings and its intention to dissolve the employment or personal services contract within thirty (30) day period. Within said period, the contracted party may request the FIRST PARTY for a meeting, which will be granted in every case, so as to state his o her arguments regarding the findings. If said meeting is not requested within the aforementioned period or if the controversy is not resolved satisfactorily during the meeting, this employment or personal services contract shall be dissolved.

E.COMPLIANCE WITH THE LAW OF GOVERNMENT ETHICS (LAW 12 OF JULY 24, 1985)

 The SECOND PARTY, in compliance with Law 12 of July 24, 1985, as amended, known as the Law            of Government Ethics, makes it known that no employee or official of the University of Puerto Rico has any direct or indirect financial interest in this employment or personal services contract being awarded. Similarly the official representing the University in this act does not have any financial interest in its realization.

The SECOND PARTY certifies that he or she has not been a government official or employee in the two (2) years prior to the awarding of this employment or personal services contract. If he or she has been a public official or employee in the last two (2) years, he or she understands that he or she shall not render services of any type until he or she obtains permission from the Office of Government Ethics.

F. CLAUSE COMPLYING WITH ARTICLE 30 OF LAW 86 OF AUGUST 17, 1994, WHICH AMMENDS THE CHILD SUPPORT LAW (IF APPLICABLE)

[ ]
The SECOND PARTY certifies and guarantees that, at the time of signing this employment or personal services contract, all alimony payments are up to date or has agreed to a payment plan and is complying with its terms and conditions. It is expressly recognized that this is an essential condition for the present employment or personal services contract, and if it were not accurate in whole or in part, there will be sufficient cause for the FIRST PARTY to declare the employment 

APPENDIX TO EMPLOYMENT OR PERSONAL SERVICES CONTRACT

 __________________________



Name

___________________________

Social Security

or personal services contract without effect and the SECOND PARTY will have to reimburse 

the FIRST PARTY the total of monies received under said employment or personal services contract.

[ ]
The SECOND PARTY certifies and guarantees that this clause does not apply at the time of contracting or during the life of the employment or personal services contract.

G. If the funds for paying the services under this employment or personal services contract come from outside sources or if for any other reason are not recurring funds, the life of the contract will be subject to the sufficiency and availability of said funds. If there were not sufficient funds available to pay the services, the employment or personal services contract can be dissolved by the FIRST PARTY by simply notifying the SECOND PARTY of said situation.

H. The FIRST PARTY makes it known that it will not incur in discrimination for reasons of age, sex, sexual orientation, race, color, birth, origin or social condition, physical or mental impairment, political or religious beliefs, or veteran status in its employment, contracting, and subcontracting practices.

I. The present employment or personal services contract does not imply or create any expectation that it will be extended further than the expiration date established herein. It neither implies the appointment to a regular position in its broadest sense.
















       SECOND PARTY



                                                                           





CHANCELLOR










_____________________________
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